
Murikka course travel invoice

Members of the Industrial Union
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Login to the M2 programme

• The login window opens from the eService link

• Username – course participants  Kurssilaiset

• The password is: TeollisuusliittoJäsen2025

• Business ID: Industrial Union  Teollisuusliitto

• Entering a travel invoice is a one-time operation, and once a travel invoice has been sent, it 

cannot be corrected after saving.

• You should not leave an entry unfinished, as an unfinished travel invoice cannot be edited.

• If this happens, wait until the next day and then try again. 

• If you are entering a travel invoice for two different events, log out after the first travel invoice, 

then log in again and fill in the details for the second travel event.
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• All fields marked with an * asterisk should be filled in for your 

personal data

• Bank account number: FI – in capital letters 

• The whole account number must be written all together without 

spaces

• The Bank ID field is left blank 

• Finally, remember to save  

• Select travel type – domestic travel, members /

Kotimaan matka, Jäsenet 
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• Travel information

• Type of trip – domestic, members

• Travel destination – event location

• Invoice description

• Course name and time period

• Payment method – bank / Pankki

• Bank account – check your bank account details

• Departure time – date and time

• Return time – date and time

• Tick the box for no per diem allowance / Ei päivärahoja

• No Tax Administration per diem allowance is paid for Murikka courses

• Continue 

• Kilometre allowance

• If you arrived with your own car, choose – driving / Ajo 

• Entering driving data

• Date

• Driven kilometres – kilometres back and forth 

• Vehicle – member with own car, lower compensation / 

 Oma auto – Jäsen alempi korvaus

• Driving route + name of the event (required information) 

• Second course participant – number of kilometres and name of

      the person. 

   NOTE: If there is more than one person on board, names of all passengers are entered in the same name field.  

       The programme is able to calculate a higher kilometre allowance.
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• Entering expenses 

• Expenses – course per diem allowances, course scholarships, parking, etc.

• Entering expenses, example: per diem allowance for course

• Date

• Expense type:   

• Travel expenses for course participants

• Train ticket, bus ticket (remember attachment)

• Course per diem allowance / Kurssipäiväraha EUR 46.76/day 

• Course scholarship / Kurssistipendi EUR 42.11/day

• Other travel expenses

• Parking fees (remember attachment)

• Taxi fares (remember attachment)

• Means of payment – self-paid / Itse maksettu

• Currency amount 

• For per diem allowances and scholarships for courses, remember to calculate the amount multiplied by days, e.g.

• Course per diem allowance for five days = EUR 233.80

• Course per diem allowance for three days = EUR 140.28

• Course scholarship for five days = EUR 210.55

• Course scholarship for three days = EUR 126.33

• Explanation – descriptive note; a taxi fare must include a route

• Remember the attachments
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• Entering expenses – train ticket 

• Expense

• Date

• Type of expense – travel expenses for course participants/ 

Kurssilaisten matkakulu  

• Means of payment – self-paid / Itse maksettu

• Currency amount – ticket price

• Explanation – train journey route 

• Remember the attachments

• Adding an attachment 

• There is a paper clip icon in the top right corner

• In the window that opens, you can attach the desired file as attachment. 

• The allowed attachment formats are displayed in the window 

• The added attachment is displayed at the bottom of the window 

• Finally, send the attachment / LÄHETÄ

• The added attachment now appears as a green symbol in the top right corner
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• Before sending the travel invoice for approval, you can print the invoice

•  Select the printer icon and print

•  Creating a document of a submitted travel invoice

• No information is reported to the traveller on the paid tax-exempt travel expenses

     at the end of the year. You should therefore print out your travel invoice before sending it.

• Once a travel invoice has been sent, you can no longer return to it

• Finally, check the summary and send for approval 

• Send the completed travel invoice
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